Dear  
Local Government Pension Scheme (LGPS) 2013 
The Local Government Pension Scheme (Miscellaneous Amendments) (Member Benefits) Regulations 2026
Authorised Unpaid Leave 
You have recently taken a period of authorised unpaid leave which lasted more than 14 calendar days and this will have an effect on the amount of pension you will have earned in this current financial year. The impact to your pension may be small, or, if you have taken a longer period of unpaid leave, the loss to your pension could be more significant. 
How your pension is calculated 
Each year as a member of the pension scheme you build up a pension based on your pensionable pay.  For each scheme year that you are a member, a pension equal to 1/49th of your pensionable pay is added into your ‘pension account’.  
For example, if you earn £15000 in a year, this is divided by 49 equalling £306.12. This amount is the yearly pension earned in this period. The £306.12 is put into your individual pension account, and inflation increases will also be added each year to ensure that your pension keeps up with the cost of living. 
How unpaid leave will affect your pension 
If your earnings are reduced in any year, the pension you build up will be lower than it otherwise would have been. The loss to your pension will depend on how much pay you have lost. 
If you have taken 20 days authorised unpaid leave, and the amount of lost pay was for example £800, you would have lost £16.32 in yearly pension (£800 ÷ 49 = £16.32). 
To calculate the loss to your pension, take the total amount of pay lost during your unpaid leave, and divide by 49. 
The amount of pay deducted from your pay in regard to your unpaid leave period is £*****. 

You now need to make a decision regarding the loss to your pension. 
An arrangement to buy pension ‘lost’ in a period of unpaid leave that started 1 April 2026 or later is known as a Qualifying Additional Pension Arrangement or QAPA. If you decide to buy back your lost pension using a QAPA you must elect to do this within 12 months of your return to work.  If your election is within 12 months of your return to work, your employer will share the cost of your QAPA. 
Payments would be taken direct from your salary, where they attract tax relief at source, and would be either a one-off lump sum payment or payments made over a period of one or more complete years. Payment must be made by a lump sum payment if the cost is £25 or less, or if member has left (election must be made before leaving date) or if member is over their Normal Pension Age or within one year of it.
If you elect to buy back your lost pension using a QAPA, there will be no effect on your pension due to this authorised unpaid leave.
Next Steps
If you wish to apply to buy back the lost pension, please complete the enclosed form and send it back to (EMPLOYER TO PERSONALISED).

Yours sincerely,
