
If you need to request a pension estimate from the Dorset County Pension Fund (DCPF) on behalf of an 

employee who is actively contributing to the Local Government Pension Scheme (LGPS), you can do so 

through the employer portal by following the steps outlined below. 

Select ‘Start a Process’ from the main dashboard 

 

 

 

 

 

 

 

 

 

 

 

 

Select ‘Web Estimate Request’  

 

How to ... 

process an estimate request 



Enter the National Insurance number of the member you wish to request an estimate for and select the 

member 

 

 

 

 

 

 

Details of the member’s employment will be provided for you to confirm by selecting ‘Submit’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You will be presented with the form for completion 

After entering the date for the estimate, you will need to select the reason for leaving. You can select 

from the above options on the right hand image. In this example we will be processing a Redundancy 

Estimate Request, but the process works very similarly for the other choices.  

 

The next page will ask you to confirm if there have been any hour changes for the member: 



Followed by a page asking you to input the pay and contribution details  

 



After submitting all of the requested information, press ‘Next’ 

 

For a Redundancy Retirement request, you will now be asked whether the member has provided you with 

consent to receive their pension figures. Without this consent, you will only be sent the estimated 

Capitalised Costs that would be due to you on account of making the member redundant. However, if the 

member has provided consent, and indicated that they want their pension figures to go to you as the 

employer, these will also be sent upon completion of the estimate processing. 

The Member Estimate Consent form is available on our website, here: https://dcpfemployers.org/wp-

content/uploads/2023/07/Employer-Request-Estimate-consent-form.pdf 

If you have received the member’s consent form, please select yes from the drop down, and you will be 

asked to upload it in the next step. 

If you haven’t received the member’s consent form, please select no.  

You can then also add any additional comments you’d like to make in the text box below. 

 

 
 

If you have selected yes to having the member’s consent, you will now be prompted to upload it: 

 

 

 

 

 

 

 

This process will be visible in the DCPF administration system within two minutes of you submitting. It will 

set up a task for the Pensions Team to action accordingly. 

Employer Support: Dorset County Pension Fund, County Hall, Dorchester Dorset. DT1 1XJ 

Telephone: 01305 221547 / 221546  

Email: lgpsemployers@dorsetcouncil.gov.uk Website: www.dcpfemployers.org 

https://dcpfemployers.org/wp-content/uploads/2023/07/Employer-Request-Estimate-consent-form.pdf
https://dcpfemployers.org/wp-content/uploads/2023/07/Employer-Request-Estimate-consent-form.pdf

