End of Year
process

Good news

No change to the End
of Year process for
2025!




LGPS End of Year 2025

Webpage contains

* Excel spreadsheet

» Guidance on completion
* Information on deadlines

https://dcpfemployers.org/en
d-of-year-returns/

MEWS & EVENTS v CONTACT SEARCH

End of Year Returns

Information and documents relating to the submission of year end
data.

At the end of each financial year, employers must complete and submit
the ‘End of Year Return’ spreadsheet, providing details of basic employee
information, the member's full-time equivalent pensionable pay for the
pre-2014 benefits and CARE pay for the scheme year.

If Dorset Council administers your payroll you will not be required to
provide this information as this will be completed on your behalf.

Each year employers are provided with a spreadsheet that they will need

to complete, along with guides and notes on how to complete it correctly.

End of Year Excel Template

End of Year 2025 Example Template with Notes

End of Year File Layout Specification

Employer Upload Guide

If you encounter any difficulties opening it or have any questions
regarding completion please do not hesitate to contact us.

To comply with The Occupational and Personal Pension Schemes
(Disclosure of Information) Regulations 2013 [SI 2013/2734], the LGPS
Regulations 2013 and with the Directions issued by HM Treasury under
section 14 of the Public Service Pensions Act 2013 the sub-committee
believes that, in respect of defined benefits, Annual Benefit lllustrations

mizt he eant tn nll Active echama membaras by 31 Annnst

) httpsy//depfemployers.org/end-of-year-returns/ S} vr = )
Dorset County
Pension Fund
administered by Dorset Council
EMPLOYER’S GUIDE v FORMS AND PUBLICATIONS v NEW & CEASING EMPLOYERS v MONTHLY RETURNS




LGPS End of Year 2025

Training dates

* Thursday 6 March 13:30—15:00
* Tuesday 18 March 10:00—11:30
* Wednesday 2 April 09:30—11:00

Please emall lgpsemployers@dorsetcouncil.gov.uk for a joining
link



mailto:lgpsemployers@dorsetcouncil.gov.uk

LGPS End of Year 2025

Timescales
 Returns must be with the DCPF by 30 April at the latest

 Annual Benefit lllustrations must be sent out by 31 August
2025

« Valuation year

Financial Penalties

 End of Year Returns received from 1 May 2025
 Leavers who left before 1 February 2025

« Starters who joined before 1 February 2025
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Number

Balancing your spreadsheet

lease balance the total contributions
employer and member) against your
ayments before submission.

Discrepancies will need explanation

uring the upload

B
Folder Ref [NINo

C

D
Surname

E
Forenames

F
Gender

G H | J
Date of Payroll Date Contribution
Birth Number loined Date

Scheme

Process.

K L ]
Section of scheme Employee contribution [Pensicnable Pay
employee was member of |rate payable atend of |received in main
at end of Scheme Year or at |Scheme Year section
the date of cessation of
active membership in the
employment.

Employee
Contributions paid in
main section

. . Dorset County
Dorset County Pension Fund - Monthly financial return Pension Fund ‘

PR —

Pension Fund in respect of your authority in accordance with the Local Government Pension Scheme Reg
2013,

Payroll Month: |
Employing authority: I
Post March 2014 | Post March 2014
Amount Pre-April 2014 | 0o e ostMare Total
Main Scheme 50/50
£0.00|
Employes basic
" £0.00|
contributions
Employer's Lump Sum £0.00|
Employer's 000
contributions
Emplo ditional
contributions - APCs & £0.00|
SCAPCs
Employee additional
antriputions - Added
contributio de c0.00)
Years, ARCs &
Part-time buy back
nterast for late
£0.00|
payment
tment from .00
eriod* o
Pension St
ension Strain c0.00)
Payment
AYS* Recharge £0.00|
(Other [pleazs spacif,
A £0.00
below)
Total Payment £0.00) £0.00 £0.00| £0.00 £0.00|

Pleasz provide further detail whers amounts have been entered in fields marked *

Pensionable Pay
received in 50/50

= should be made payzshble to | enclose a cheque for the total amount payable

nent has been made via BACS

t County Pension Fund™ and Pz

O P Q R
Employee FTE Final Pensionable |Employee Additional
Contributions paid in  |Pay(as per 2008 regs] |Pension Contributions
50/50 section. [&PC's) - regular
contribution

I:f

Emplayee 4
Pension Cg
(APC's) - lu




Frequently Asked Questions

| submit a monthly return, do | need to complete an EOY?

Yes, you will still need to complete the EQY.

Do | report leavers on the EQY even if 've completed a leaver

form?
Yes, you need to include everyone who was active in the year (apart from under 3 month opt
outs refunded by payroll). This is to ensure that your contributions balance. This also means we

will capture leavers who may have got missed during the yeatr.

Dorset Council do my payroll? Will | need to do this?
If Dorset Council manage your payroll on 31 March 2025, they will complete the EQY on your behalf.

I've only got one / two members of staff do | need to complete this?
Yes, all employers will need to complete the EQY regardless of size.
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