Dorset County
How to ... Pension Fund

open a previously submitted
document

In some cases, for example where there has been a change in pay after your employee has left, or if an
error was submitted in the original document, we may need a revised leaver form completed on the
portal.

administered by Dorset Council

In these cases, it will help if you find the original form on the portal so you can copy across any details
which haven’t changed. Please see our guide below to help you with this process.

1. Search for the member by Surname or National Insurance number in the top search bar.
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Work Feed Start a Process

Dorset County
Pension Fund membera

= Membership Details: Mrs Test Membera LJ997802A Active 175500

o ACTIONS Lest Modified: 05/09/2022 15:45:06

& Basic Details B3 Folder Details

i} * M:"":’ Histary Full Name: Mrs Test Membera Membership Number: 120809

Gender Female Status: Active

Date of Birth: 20/04/1960 (62 Years) Company Name: The LG Pension Fund (FF)

= National Insurance Mumber:  LIS97802A Emplayer Name: Training Employer
State Retirement Date: 20/05/2026 Date Joined Employer: 21/04/2021
Communication: Letter Scneme Retirement Date: 20/05/2026
# 999 The Avenue, Shipley, United Kingdom, BD'15 1DA Impossible Case: No

Additional Details

Employee Payroll Number: 175500

3. Choose the form you completed before, you can then look at the details previously submitted or print it
out.
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Employer Support: Dorset County Pension Fund, County Hall, Dorchester Dorset. DT1 1XJ
Telephone: 01305 221547 / 221546
Email: Igpsemployers@dorsetcouncil.gov.uk Website: www.dcpfemployers.org



