
Estimate request form
Please ensure that you complete all details below to ensure that your request is processed as efficiently as possible. If 
you have any questions, please feel free to contact us via the correspondence at the base of this form.

Full name:

Address:

Post code:

NI Number: Date of birth:

Employing authority:

Payroll reference:

Proposed date of termination:

Provisional final full time equivalent pay (FTE):

Please choose a reason for retirement by selecting one of the following options:

1.  Age 55 to Normal Retirement Age*

2.  Over Normal Retirement Age 

                           Tier 1

                           Tier 2

                           Tier 3

4.  Death in service

5.  Flexible retirement*

6.  Redundancy / Efficiency - Age 55+^

3.  Permanent ill health+

* Do you (the employer) wish to waiver any actuarial reduction applied to options 1/5 above?

^ Do you (the employer) wish to award any augmented service to option 7 above?

Date figures are required by:

Completed by: Date:

Please note:  15 working days notice is required for 
the provision of an estimate

Voluntary retirements (on or after age 55 and before age 60).  Is 85 year rule protection switched on? 

50/50 SectionMain Scheme Section of the Scheme on leaving:

Provisional final CPP2 (50/50 Section):

Provisional final CPP1 (Main Scheme):

 Cumulative Pensionable Pay (CPP) details#

Is this in line with your policy?Days:Years:^ If yes, please specify:

+Ill Health Retirements - please provide annual amount of Assumed Pensionable Pay (APP)#:

#see next page for notes of guidance on CPP and APP



Notes of guidance 
 
Since 1st April 2014 pensionable pay now includes all normal pay elements, including non-contractual overtime and any 
additional hours worked. Some exclusions apply, e.g. pay in lieu of holiday.  For a full list of exclusions please see Regulation 20 of 
the LGPS Benefits Regulations 2014.  
  
Cumulative Pensionable Pay (CPP1 and CPP2)  
This is the cumulative Pensionable Pay in either the main section (CPP1) or 50/50 section (CPP2) of the Scheme in the Scheme 
year, including the value of emoluments specified in the contract of employment as being pensionable. CPP must be provided 
separately for each section as different accrual rates will apply when calculating the pension in each section.  
   

 •     Where appropriate, the cumulative amounts should contain all of the CPP and/or APP in each section during  
         the year.   
 •     If the employee moves between sections more than once in a Scheme year the dates the member was in each  
         section need to be provided.   

        •    Any pensionable pay received after 31st March 2014 which relates to a period prior to 1st April 2014 should not  
        be included in CPP1 or CPP2.  

  
Assumed Pensionable Pay (APP)  
For any instances where normal pay has been reduced due to sickness, injury or any period of ordinary or paid additional child 
related leave (materity, paternity or adoption) an amount of APP must be added to the CPP1 and CPP2 totals shown.  
  
For Ill Health retirements, you will need to provide an annual rate of Assumed Pensionable Pay (APP).  
  
Calculating APP for employees paid monthly - For a monthly paid employee, use three complete pay periods prior to the date 
of the event after removing any pensionable lump sum payments, but including any APP to be credited in and relating to those 
pay periods. Gross up to an annual figure and apportion as necessary.  
  
Calculating APP for Pay periods other than monthly - For any employee who is not paid monthly (e.g. weekly, fortnightly, 
lunar, quarterly, half yearly), the pensionable pay for 12 complete weeks instead of three complete pay periods should be used, 
but the calculation is the same.  If 12 complete weeks' pay does not exist, use whatever number of complete periods are 
available.   
  
(For further details see 'Payroll Guide to the 2014 Scheme' on www.lgpsregs.org) 
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