
The Local Government Pension Scheme 
Details of termination

Full name (inc. title):

Address:

Post code:

NI Number: Date of birth:

Partnership status:   Single Married / Civil 
partnership

Divorced / Dissolved 
partnership

Widow(er) / 
Surviving partner

Employing authority:

Payroll reference:

Reason for leaving:

Tax code:

Date of leaving:

 Contributions Amount Cont. rate

 Final year:

 Previous year:

 Contracted out earnings between LEL and UEL

 Final year:

 Previous year:

Has employee paid AVC's?

Period from: Period to: Contractual hours: Period from: Period to: Contractual hours:

 - If retiring on pension please attach parts 2 & 3 of P45 form. 
 - A statement of Final Year's Pay must be completed in all cases unless the employee elects and is entitled 
   to a refund of contributions. 
 - A Certificate of Ill Health must accompany all ill-health retirements.

Dorset County Pension Fund, Colliton Park, Dorchester, Dorset, DT1 1XJ · Telephone: 01305 224845 
Fax: 01305 224049 · Email: lgpsemployers@dorsetcouncil.gov.uk · Website: www.yourpension.org.uk/Dorset

Please show all contractual hours since employee joined the pension scheme, including any changes:

[Please continue overleaf]

Less than 3 months More than 3 months & Less than 2 years More than 2 years

Cohabiting 
partner

Voluntary retirements:  Are any actuarial reductions to be waived?

Voluntary retirements (on or after age 55 and before age 60).  Is 85 year rule protection switched on?

Are there any existing APC / SCAPC contracts in force?   If yes please provide final year details below.

APC/SCAPC contributions in final scheme year Employee Contributions Employer Contributions

                                                                                       APC:   
                                                                                  SCAPC:



Statement of final years pensionable pay  
- to be completed for all members 

Notes of guidance
Please detail your workings for calculating the final year's pensionable pay.  The final pensionable pay by definition should only 
reflect payments on which the member has paid contributions for the period going back exactly 365 days from the 'effective 
date'.  Please detail and include any pensionable extras, such as shift pay. 
Part time workers - Please detail the part time hours in the table on the front of this form, however the final pay is calculated 
based on the full-time equivalent. 
Absence - If a member is absent from work during their final pay period for reasons such as maternity, paternity, adoption, strike, 
or sickness, they are to be treated as having received the pensionable pay they would otherwise have received if they had 
continued to pay contributions for the period they were absent. 
Honorariums - If a member has received honorarium payments, please list these separately, stating what period they were for.

Has the member had any breaks in service in the final pay period?
Has the member received additional payments? I.e. enhancements, honorariums, emoluments etc.
Last 3 years pay checked for highest figure?
Does the member have a certificate of pay protection?
Does Regulation 10 apply to the member?

FTE Annual salary / 
weekly wage: Period from: Period to: Months / weeks: Amount (£):

Final pay period from: to:Year 1

Final pay period from:

Final pay period from:

to:

to:

Year 2

Year 3

  If yes, please provide further details including dates.Has employee ever been absent without pay?

Date:Checked:

Date:Prepared:

Additional details (please use an additional sheet if necessary):



Statement of final years pensionable pay 

Main Scheme 50/50 SectionSection of the Scheme on leaving:

CPP1 (Main Scheme) Date from   Date to Amount

Final year:

Previous year:

Cumulative Pensionable Pay in current (year of leaving) and previous financial year 
Must include amounts of APP where applicable.

CPP2 (50/50 Section) Date from   Date to Amount
Final year:

Previous year:

Assumed Pensionable Pay - for Ill Health Retirements (Tiers 1 & 2) or death in service

Ill Health retirement Death in service 

V.2019.04

Reason for calculation:

Notes of guidance
Since 1st April 2014 pensionable pay now includes all normal pay elements, including non-contractual overtime and any 
additional hours worked.  Some exclusions apply, e.g. pay in lieu of holiday.  For a full list of exclusions please see Regulation 20 
of the LGPS Benefits Regulations 2014. 
 
Cumulative Pensionable Pay (CPP1 and CPP2)  
This is the cumulative Pensionable Pay in either the main section (CPP1) or 50/50 section (CPP2) of the Scheme in the Scheme 
year, including the value of emoluments specified in the contract of employment as being pensionable.  CPP must be provided 
separately for each section as different accrual rates will apply when calculating the pension in each section.   
  

•     Where appropriate, the cumulative amounts should contain all of the CPP and/or APP in each section during the year.   
•     If the employee moves between sections more than once in a Scheme year the dates the member was in each section 

need to be provided.   
•     Any pensionable pay received after 31st March 2014 which relates to a period prior to 1st April 2014 should not be 

included in CPP1 or CPP2. 
  
Assumed Pensionable Pay (APP) 
For any instances where normal pay has been reduced due to sickness, injury or any period of ordinary or paid additional child 
related leave (materity, paternity or adoption) an amount of APP must be added to the CPP1 and CPP2 totals below. 
  
For Death in Service and Ill Health retirements, you will need to provide an annual rate of Assumed Pensionable Pay (APP).  
  
Calculating APP for employees paid monthly -  
For a monthly paid employee, use three complete pay periods prior to the date of the event after removing any pensionable 
lump sum payments, but including any APP previously credited in and relating to those pay periods.  Gross up to an annual figure 
and apportion as necessary. 
  
Calculating APP for Pay periods other than monthly -  
For any employee who is not paid monthly (e.g. weekly, fortnightly, lunar, quarterly, half yearly), the pensionable pay for 12 
complete weeks instead of three complete pay periods should be used, but the calculation is the same.  If 12 complete weeks' 
pay does not exist, use whatever number of complete periods are available. 
  
(For further details see 'Payroll Guide to the 2014 Scheme' on www.lgpsregs.org)

Annual amount of Assumed Pensionable Pay to be used:

Date:Checked:

Date:Prepared:
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